CHL-TSM/ANNEXURE-06_GUIDELINES FOR TRANSLATOR'S CHECKLIST

e Login to Translator App

e URL: https://translatorsdesk.com/?ReturnUrl=%2fAdmin%2fLogout
e Enter your credentials.

e Click on JOBS < In-Process jobs.
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e Click on Checklist.
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e Fill in the checklist and click on Submit then Close.
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v sentence constructions/formation. a
Check the Brand Name, Product Name, Trademark, Numbers, Name, Address, Abbreviations, Taglines, a
Header/Footer, Disclaimer Part or any other Noun are as per provided instructions or not? &
o
Check for Client's Instructions for Images, Tables, Cross reference, Hyperlink etc.
i
Translation Memory has been applied on the Source Files (If applicable) &
w
Check the Text & Paragraph formatting (Normal, Bold, Italic, Underline, All Caps, etc) +
Thank you for submitting this checklist. This is also sign-off to facilitate smooth processing of your invoice. Please send one consolidated invoice at
the end of the month to ensure that your invoice is included in the lot that is taken up for processing during the first week of the month.
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After Completing the job, you can generate your invoice by clicking on Completed jobs.



